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TO ALL OFFICES/BRANCHES                 DATED : 25.06.2025. 
 

HRDD CIRCULAR NO.  44/2025 
 
 

IMPLEMENTATION OF THE SEXUAL HARASSMENT OF WOMEN AT 
WORKPLACE(Prevention, Prohibition and Redressal) ACT, 2013. 

 
 
Consequent upon amalgamation of erstwhile Dakshin Bihar Gramin Bank & erstwhile Uttar 
Bihar Gramin Bank as per Govt. of India, Gazette Notification No. 1604 dated 07th April, 
2025, the 2nd Board in its meeting dated 10.06.2025 has approved the process of 
implementation of the sexual harassment of women at workplace(prevention, prohibition and 
redressal) act, 2013.  
 
Guidelines regarding implementation of "the Sexual Harassment of Women at Workplace 
(Prevention, Prohibition and Redressal) Act, 2013" is already circulated vide HRDD Circular 
No. 03/2020 dated 15.01.2020 of erstwhile Dakshin Bihar Gramin Bank. As per approval of 
the 2nd Board in its meeting dated 10.06.2025, the same are reiterated below for reference to 
all.  

1. The Sexual Harassment of Women at Workplace (Prevention, Prohibition and 
Redressal) ACT, 2013 was passed by both the Houses of Parliament and received the 
assent of the President of India on 22nd April, 2013. The Ministry of Women and 
Child Development, vide Gazette Notification dated 09-12-2013, in exercise of 
powers conferred by sub-section (3) of Section 1 of the said Act, has appointed 09-12-
2013 as the date on which the provisions of the said Act shall come into force. The 
Ministry of Women and Child Development, in exercise of powers conferred by 
section 29 the Act, has also framed the Sexual Harassment of Women at Workplace 
(Prevention, Prohibition and Redressal) Rules, 2013 which have come into force on 
the date of their publication in the Official Gazette i.e. 09.12.2013.  

2. The Act and the Rules thereof lay down the basic tenets for the prevention of sexual 
harassment at workplace; provide detailed procedure for making a complaint of 
sexual harassment; procedures for inquiry of complaint and punishments for false or 
malicious complaint or false evidence. Further, certain duties, as regards the 
protection of women against sexual harassment at workplace, are also made 
incumbent upon the employer in terms of the provisions of the Act and the Rules 
thereof.  

3. Some of the main responsibilities that have been cast upon the employers in the Act 
and the Rules thereof are as follows:  

A. Every employer of a workplace is required to constitute, by order in writing, 
a Committee to be known as an Internal Complaints Committee (ICC). The 
ICC shall consist of the following members to be nominated by the 
employer:  

i. Presiding Officer who shall be a woman employed at a senior level at 
workplace from amongst the employees.  
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ii. Not less than two members from amongst employees preferably 
committed to the cause of women or who have had experience in 
social work or have legal knowledge.  

iii. One member from amongst non-governmental organizations or 
associations committed to the cause of women or a person familiar 
with the issues relating to sexual harassment.  

The Presiding Officer and every member of the Internal Committee shall 
hold office for a period not exceeding three years from the date of their 
nomination, as may be specified by the employer.  

B. Every employer shall provide necessary assistance to the woman if she so 
chooses to file a complaint in relation to the offence.  

C. Every employer shall cause to initiate action under the Indian Penal Code or 
any other law for the time being in force, where the perpetrator is not an 
employee, in the workplace at which the incident of sexual harassment took 
place.  

D. The ICC shall conclude the inquiry within a period of 90 days and shall 
provide a report of its findings to the employer within a period of 10 days 
from the date of completion of the inquiry and such report is to be made 
available to the concerned parties also.  

E. Where the ICC arrives at a conclusion that the allegation against the 
respondent has not been established, it shall recommend to the employer that 
no action is to be taken in the matter.  

F. Where the ICC arrives at a conclusion that the allegation against the 
respondent has been established, it shall recommend to the employer as 
follows:  
i. To take action for sexual harassment as misconduct in accordance with the 

provisions of the service rules applicable to the respondent.  
ii. To deduct, notwithstanding anything in the service rules applicable to the 

respondent, from the salary or wages of the respondent such sum as it may 
consider appropriate to be paid to the aggrieved woman or to her legal 
heirs, as it may determine, in accordance with the provisions laid down in 
Section 15 of the Act.  

iii. To take any .action including a written apology, warning, reprimand or 
censure, withholding of promotion, withholding of pay rise or increments, 
terminating the respondent from service or undergoing a counseling 
session or carrying out community service. 

G. The employer shall act upon the recommendation of the ICC within 60 days 
of its receipt by him.  

H. Where the ICC arrives at a conclusion that the allegation against the 
respondent is malicious or the aggrieved woman or any other person making 
the complaint has made the complaint knowing it to be false or misleading 
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document, it may recommend to the employer, to take action against the 
woman or the person who has made the complaint in accordance with the 
provisions of the service rules applicable to her or him or to take action in 
accordance with the provisions mentioned in point F (III) above.  

4. The provisions of the Act along with the Rules be implemented in the Bank on the 
following lines:  

A. The Internal Complaints Committee (ICC) shall be constituted by the GM 
(HRDD) / Regional Manager at Head Office / Regional Office level 
respectively.  

B. The ICC at the Regional Office level shall submit its findings to respective 
Regional Manager who will forward the same with his recommendations within 
three days of receipt to Head Office Patna for further action and the ICC at the 
HO level shall submit its findings to GM (HRDD) for further consideration as 
per the provisions of the Act as discussed herein before.  

C. The complaint against the employees up to Scale II under the jurisdiction of 
Regional Manager be investigated by the committee constituted at Regional 
Office level and the complaint against the employees posted in HO and the 
Officers in Scale III and above be investigated by the committee constituted at 
HO level. The Chairperson of the committee shall be an official at the senior 
level. If the need arises, the constitution of the committee be changed depending 
upon the circumstances.  

5. A copy of the Sexual Harassment of Women at Workplace (Prevention, Prohibition and 
Redressal) ACT, 2013 and Sexual Harassment of Women at Workplace (Prevention, 
Prohibition and Redressal) Rules, 2013 is enclosed herewith to have full information about 
the provisions of the Act.  

 

General Manager 
Encl: as above.  
 




























